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INITIAL SETUP OF DATAVERSE STUDY FOR PROJECT DATA MANAGEMENT 

PROJECT INITIATION 
At project initiation please follow these steps: 

1. Decide on a folder structure for storing data and documents for your project. Setup folders for methods, 

data, questionnaires, data entry tools etc. (see example below). 

2. Contact RMG ICRAF (Leroy Mwanzia) to create a dataverse study for your project  

3. Identify one project staff that is responsible for compiling the data and communicates with Leroy. 

4. Submit metadata e.g. project description and existing supporting documentation, e.g. methods, 

questionnaires etc 

5. Create a digital data entry form for the  questionnaire 

6. Contact RMG or project Data Manager on how to clean, verify and “massage” the data. 

Example of Folder Structures on Dataverse 
Figure 1 - Example 1 
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Figure 2 - Example 2 

 

 

 

 

 


